
Applications will only be accepted for City of Chula Vista positions that are currently available.

Read the instructions on the first page of the application (upper righthand corner). Failure to follow
instructions completely may result in your disqualification.

You must complete a separate Application for Employment for each job.

How to use Fill-in
Employment Application

General Instructions Please read the following instructions PRIOR TO filling out the City of Chula Vista Employment
Application.

About Fill-In Forms Fill-in forms allow you to enter your information, while the form is displayed through the Adobe Acrobat
Reader and to print out a completed form.

The fill-in feature does NOT allow you to save your completed form to your PC hard drive or disk using
the Adobe Acrobat Reader.

View Form Fields and
Enter Information

Use the mouse to select (click on) a specific field. If you do not wish to complete a field, leave it blank.

For areas that require a "check" mark, position your cursor over the box and once the cursor changes to
a small hand with a finger pointing, click on the box. An "x" mark should appear. A check mark made in
error can be removed by clicking on the same box again.

Use the scroll bar to move from page to page.

Printing your
Application

Print the forms on standard 8 1/2' x 11" white paper. Applications that are sent on heavy cardstock,
larger paper, color paper or printing that has been reduced in size will not be accepted.

You will NOT be able to save a completed fill-in form with Acrobat Reader software. If you exit the
Acrobat Reader and try to get back to the form you completed, your data will be gone and you will
have to start over. You must print a copy of completed form before you leave the page.

Submitting your
Application

Bring or mail your application and supplemental forms and/or other required documents (if applicable) by
the closing deadline listed on the Employment Opportunity Announcement to:

Human Resources Department
276 Fourth Avenue
Chula Vista CA 91910

Please carefully review your application as you are responsible for the accuracy and completeness of all
required information. There is no automatic validation, verification, or editing of the information you
enter.



Recruitment NumberPOSITION APPLIED FOR (Give exact title)

PERSONAL INFORMATION

Last Name First Name Middle Initial Social Security Number (last 4 digits)

Mailing Address               Number                                                               Street Name or P.O. Box                                                                                       Apartment / Space Number

EMPLOYMENT ELIGIBILITY - Can you provide proof of U.S. citizenship or legal employment authorization?

CITY EMPLOYMENT - Are you currently a permanent employee of the City of Chula Vista?

RELATIVES WITH THE CITY - Are you related to any employee of the City of Chula Vista? (If yes, explain under REMARKS).

EMPLOYMENT DISMISSAL - Have you ever been discharged or forced to resign from any position? (If yes, explain under REMARKS).

CONVICTIONS AND PENALTIES - Have you ever been convicted as an adult for any violation of law? (If yes, explain under REMARKS).

VETERANS' PREFERENCE - Are you claiming Veterans' Preference Points? If yes, Form DD214 must be attached.

Yes No

EDUCATION AND TRAINING

High School graduate?

NoYes

GED Certificate?

NoYes

Name and location of High SchoolIf "no", highest level
completed

College, University, Business or Trade School Attended Course of Study (Major) Graduate? Degree/Certificate Obtained
Yes No

List job-related certificates, licenses, membership in professional/technical associations, and other special training or skills.

REMARKS (attach additional sheets if necessary)

If you require special accommodation during the testing process due to a disability recognized under the
Americans with Disabilities Act, please notify the Human Resources Department at the time you are invited to the testing process.

Notify Human Resources promptly if you have a change of address, phone, or employer.
If you have any questions, contact the analyst listed at the bottom of the Employment Opportunity Announcement.
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APPLICATION FOR EMPLOYMENT
CITY OF CHULA VISTA
Human Resources
276 Fourth Avenue Chula Vista CA 91910
(619) 691-5096    TTY (619) 585-5655
Mailstop H100
www.chulavistaca.gov

Instructions: This application is the initial part of the
examination process. Read the Employment Opportunity
Announcement thoroughly and note the job requirements. Fill out
completely; illegible application may be disqualified. A separate
application is required for each position. All documents submitted
become the property of the City of Chula Vista and will not be
returned.AN EQUAL

OPPORTUNITY
EMPLOYER

R
ecru

itm
en

t N
u

m
b

er

Applicant must have been engaged in the military service (Army, Navy, Marine, Air Force, National Guard and Coast Guard) of the United States and have been honorably
discharged or retired from such service within five years of application for examination. Credit shall also be given to the spouse of any person who has been engaged in such service
and has service-connected disability of 100% and also to the unremarried spouse of any person who died while engaged in such service. Service-connected disability: credit awarded
on basis of 1/2% credit for each 10% of disability if the disability is at least 30%. Eligibility for the base 5% and disability credit will be for life. Complete documentation must be
attached to the application.

City State Zip Home Phone
( )
Alternate Phone

E-Mail Address Driver's
License

Number Class State Exp Date (mm/dd/yy)

Please provide date(s), location(s), and penalties. Exclude violations under $150 and convictions more than two years old for violation of Health and Safety Codes 11357(b) or (c),
11360(b), 11364, 11365, and 11550 as related to marijuana. Conviction is not necessarily a bar to employment. Each case will be given individual consideration. Failure to list all
convictions other than those excluded above may disqualify you from further consideration.



EXPERIENCE
List all positions you have held in the last 10 years. Account for volunteer, part-time, military, summer positions, and periods of unemployment, etc. IT IS CRITICAL THAT YOU PROVIDE COMPLETE
INFORMATION. List each change of title or promotion separately. Resumes may be attached but will not be acceptable in lieu of complete answers. Check the Employment Opportunity Announcement for
details on the qualifications the City is seeking. Start with your present experience and work backwards. Attach additional sheets if necessary, but you must provide information in identical format.

Period of Employment

Number of Years Number of Months

Full Time (40+ hours/week)

Part-Time

Salary

From To

hours/week

(month/year) (month/year)

Supervisor's Name and Title

Phone

Address

Period of Employment

Number of Years Number of Months

Full Time (40+ hours/week)

Part-Time

Salary

From To

hours/week

(month/year) (month/year)

Period of Employment

Number of Years Number of Months

Full Time (40+ hours/week)

Part-Time

Salary

From To

hours/week

(month/year) (month/year)

Period of Employment

Number of Years Number of Months

Full Time (40+ hours/week)

Part-Time

Salary

From To

hours/week

(month/year) (month/year)

The Human Resources Department is committed to providing superior services to
employees, departments, and the public to ensure an informed quality workforce

and community, while treating everyone with fairness, dignity, and respect.

Yes No
May we contact this employer?

Name of Employer

Address

Supervisor's Name and Title

Phone

Yes No
May we contact this employer?

Name of Employer

Address

Supervisor's Name and Title

Phone
May we contact this employer?

Name of Employer

Address

Supervisor's Name and Title

Phone
May we contact this employer?

Yes No

Yes No

JOB TITLE:

Duties:

Reason for Leaving:

Name of Employer

JOB TITLE:

Duties:

Reason for Leaving:

JOB TITLE:
Duties:

Reason for Leaving:

JOB TITLE:

Duties:

Reason for Leaving:

AFFIDAVIT -- Read very carefully and sign below

I declare under penalty of perjury that all answers and statements in this application are true and correct to the best of my knowledge and belief. I understand that omissions, untruthfulness or
misleading answers are cause for rejection of this application, removal from an eligible list, or dismissal from City employment. I certify that I meet the specified job requirements for this position. I
understand that I must pass a post-offer/pre-employment medical examination prior to beginning employment and that an alcohol or drug screen, background investigation, and/or D.M.V. check may
be required. I understand that the results of any of the foregoing may be grounds for disqualification. I further understand that laws related to this application may be subject to change.

Signature

Date
LA    Rev 11/06



VOLUNTARY  STATISTICAL INFORMATION

To further its commitment to Equal Employment Opportunity, the City of Chula Vista requests that applicants voluntarily
provide the following information. Your cooperation is essential to the success of this program. All information is confidential
and this section will be detached prior to application review.

Last Name First Name MI Recruitment Number

Last 4 digits of Social Security Number Birthdate (mm/dd/yy)

Gender

Female

Male

Citizenship

Naturalized

Native

Alien

Education

Less than 8th grade

Eight grade

High School or GED

Junior College

Four-year collge

Graduate work
beyond four years

Bilingual Ability

In addition to English, I can fluently

speak read write

specify language(s)

Ehnic Affiliation (Mark one)

Asian or Pacific Islander
All persons having origins in any of the original peoples of
the Far East, Southeast Asia, Indian subcontinent, or the
Pacific Islands (includes Chinese, Japanese, Korean, and
Samoan).

American Indian or Alaskan Native
All persons having origins in any of the original peoples of
North America and who maintain cultural identification
through tribal affiliation or community recognition.

Black (not of Hispanic origin)
All persons having origins in any of the racial groups of Africa.

Filipino
All persons having origins in any of the Philippine Islands.

Hispanic
All persons of Mexican, Puerto Rican, Cuban, Central or
South American or other Spanish culture or origin.

White (not of Hispanic origin)
All persons having origins in any of the original peoples
Europe, North Africa, or the Middle East.

.

Job Source Information

I first learned of this job opening through (mark one):

A friend or relative

City's Human Resources Department
Job line visit to HR Department

City department/employee

Organization or group

Advertisement (newspaper, radio, TV)

City Web Site (www.chulavistaca.gov)

Other


Applications will only be accepted for City of Chula Vista positions that are currently available.
Read the instructions on the first page of the application (upper righthand corner). Failure to follow instructions completely may result in your disqualification.
You must complete a separate Application for Employment for each job. 
How to use Fill-in
Employment Application
General Instructions
Please read the following instructions PRIOR TO filling out the City of Chula Vista Employment Application.
About Fill-In Forms
Fill-in forms allow you to enter your information, while the form is displayed through the Adobe Acrobat Reader and to print out a completed form. 
 
The fill-in feature does NOT allow you to save your completed form to your PC hard drive or disk using the Adobe Acrobat Reader. 
 
View Form Fields and
Enter Information
Use the mouse to select (click on) a specific field. If you do not wish to complete a field, leave it blank.
 
For areas that require a "check" mark, position your cursor over the box and once the cursor changes to a small hand with a finger pointing, click on the box. An "x" mark should appear. A check mark made in error can be removed by clicking on the same box again.
 
Use the scroll bar to move from page to page.
Printing your 
Application
Print the forms on standard 8 1/2' x 11" white paper. Applications that are sent on heavy cardstock, larger paper, color paper or printing that has been reduced in size will not be accepted. 
You will NOT be able to save a completed fill-in form with Acrobat Reader software. If you exit the Acrobat Reader and try to get back to the form you completed, your data will be gone and you will have to start over. You must print a copy of completed form before you leave the page. 
Submitting your
Application
Bring or mail your application and supplemental forms and/or other required documents (if applicable) by the closing deadline listed on the Employment Opportunity Announcement to:
Human Resources Department
276 Fourth Avenue
Chula Vista CA 91910
Please carefully review your application as you are responsible for the accuracy and completeness of all required information. There is no automatic validation, verification, or editing of the information you enter.
Recruitment Number
POSITION APPLIED FOR (Give exact title)
PERSONAL INFORMATION
Last Name
First Name
Middle Initial
Social Security Number (last 4 digits)
Mailing Address               Number                                                               Street Name or P.O. Box                                                                                       Apartment / Space Number
EMPLOYMENT ELIGIBILITY - Can you provide proof of U.S. citizenship or legal employment authorization?
CITY EMPLOYMENT - Are you currently a permanent employee of the City of Chula Vista?
RELATIVES WITH THE CITY - Are you related to any employee of the City of Chula Vista? (If yes, explain under REMARKS).
EMPLOYMENT DISMISSAL - Have you ever been discharged or forced to resign from any position? (If yes, explain under REMARKS).
CONVICTIONS AND PENALTIES - Have you ever been convicted as an adult for any violation of law? (If yes, explain under REMARKS).
VETERANS' PREFERENCE - Are you claiming Veterans' Preference Points? If yes, Form DD214 must be attached.                                      
Yes
No
EDUCATION AND TRAINING
High School graduate? 
No
Yes
GED Certificate?
No
Yes
Name and location of High School
If "no", highest level  
completed 
College, University, Business or Trade School Attended
Course of Study (Major)
Graduate?
Degree/Certificate Obtained
Yes
No
List job-related certificates, licenses, membership in professional/technical associations, and other special training or skills.
REMARKS (attach additional sheets if necessary)
If you require special accommodation during the testing process due to a disability recognized under the 
Americans with Disabilities Act, please notify the Human Resources Department at the time you are invited to the testing process. 
Notify Human Resources promptly if you have a change of address, phone, or employer. 
If you have any questions, contact the analyst listed at the bottom of the Employment Opportunity Announcement.
PLEASE PRINT YOUR NAME
LAST NAME
FIRST NAME
Units Completed
Qtr
Sem
(
)
APPLICATION FOR EMPLOYMENT   
CITY OF CHULA VISTA
Human Resources 
276 Fourth Avenue Chula Vista CA 91910
(619) 691-5096    TTY (619) 585-5655
Mailstop H100 
www.chulavistaca.gov
Instructions: This application is the initial part of the examination process. Read the Employment Opportunity Announcement thoroughly and note the job requirements. Fill out completely; illegible application may be disqualified. A separate application is required for each position. All documents submitted become the property of the City of Chula Vista and will not be returned.
AN EQUAL OPPORTUNITY EMPLOYER
Recruitment Number
Applicant must have been engaged in the military service (Army, Navy, Marine, Air Force, National Guard and Coast Guard) of the United States and have been honorably discharged or retired from such service within five years of application for examination. Credit shall also be given to the spouse of any person who has been engaged in such service and has service-connected disability of 100% and also to the unremarried spouse of any person who died while engaged in such service. Service-connected disability: credit awarded on basis of 1/2% credit for each 10% of disability if the disability is at least 30%. Eligibility for the base 5% and disability credit will be for life. Complete documentation must be attached to the application.
City
State
Zip
Home Phone
(
)
Alternate Phone
E-Mail Address
Driver's 
License
Number
Class
State
Exp Date (mm/dd/yy)
Please provide date(s), location(s), and penalties. Exclude violations under $150 and convictions more than two years old for violation of Health and Safety Codes 11357(b) or (c), 11360(b), 11364, 11365, and 11550 as related to marijuana. Conviction is not necessarily a bar to employment. Each case will be given individual consideration. Failure to list all convictions other than those excluded above may disqualify you from further consideration.
EXPERIENCE
List all positions you have held in the last 10 years. Account for volunteer, part-time, military, summer positions, and periods of unemployment, etc. IT IS CRITICAL THAT YOU PROVIDE COMPLETE INFORMATION. List each change of title or promotion separately. Resumes may be attached but will not be acceptable in lieu of complete answers. Check the Employment Opportunity Announcement for details on the qualifications the City is seeking. Start with your present experience and work backwards. Attach additional sheets if necessary, but you must provide information in identical format.
Period of Employment
Number of Years
Number of Months
Full Time (40+ hours/week)
Part-Time
Salary
From 
To
hours/week
(month/year)
(month/year)
Supervisor's Name and Title
Phone 
Address
Period of Employment
Number of Years
Number of Months
Full Time (40+ hours/week)
Part-Time
Salary
From 
To
hours/week
(month/year)
(month/year)
Period of Employment
Number of Years
Number of Months
Full Time (40+ hours/week)
Part-Time
Salary
From 
To
hours/week
(month/year)
(month/year)
Period of Employment
Number of Years
Number of Months
Full Time (40+ hours/week)
Part-Time
Salary
From 
To
hours/week
(month/year)
(month/year)
The Human Resources Department is committed to providing superior services to 
employees, departments, and the public to ensure an informed quality workforce 
and community, while treating everyone with fairness, dignity, and respect.
Yes
No
May we contact this employer?
Name of Employer
Address
Supervisor's Name and Title
Phone 
Yes
No
May we contact this employer?
Name of Employer
Address
Supervisor's Name and Title
Phone 
May we contact this employer?
Name of Employer
Address
Supervisor's Name and Title
Phone 
May we contact this employer?
Yes
No
Yes
No
JOB TITLE:
Duties:
Reason for Leaving:
Name of Employer
JOB TITLE:
Duties:
Reason for Leaving:
JOB TITLE:
Duties:
Reason for Leaving:
JOB TITLE:
Duties:
Reason for Leaving:
AFFIDAVIT -- Read very carefully and sign below
I declare under penalty of perjury that all answers and statements in this application are true and correct to the best of my knowledge and belief. I understand that omissions, untruthfulness or misleading answers are cause for rejection of this application, removal from an eligible list, or dismissal from City employment. I certify that I meet the specified job requirements for this position. I understand that I must pass a post-offer/pre-employment medical examination prior to beginning employment and that an alcohol or drug screen, background investigation, and/or D.M.V. check may be required. I understand that the results of any of the foregoing may be grounds for disqualification. I further understand that laws related to this application may be subject to change.
Signature 
Date
LA    Rev 11/06
VOLUNTARY  STATISTICAL INFORMATION
To further its commitment to Equal Employment Opportunity, the City of Chula Vista requests that applicants voluntarily provide the following information. Your cooperation is essential to the success of this program. All information is confidential and this section will be detached prior to application review.
Last Name
First Name
MI
Recruitment Number 
Last 4 digits of Social Security Number 
Birthdate (mm/dd/yy)
Gender
Female
Male
Citizenship
Naturalized
Native
Alien
Education
Less than 8th grade
Eight grade
High School or GED
Junior College
Four-year collge
Graduate work beyond four years
Bilingual Ability
In addition to English, I can fluently
speak
read
write
specify language(s)
Ehnic Affiliation (Mark one)
Asian or Pacific Islander
All persons having origins in any of the original peoples of the Far East, Southeast Asia, Indian subcontinent, or the Pacific Islands (includes Chinese, Japanese, Korean, and Samoan).
American Indian or Alaskan Native
All persons having origins in any of the original peoples of North America and who maintain cultural identification through tribal affiliation or community recognition.
Black (not of Hispanic origin)
All persons having origins in any of the racial groups of Africa.
Filipino
All persons having origins in any of the Philippine Islands.
Hispanic
All persons of Mexican, Puerto Rican, Cuban, Central or South American or other Spanish culture or origin.
White (not of Hispanic origin)
All persons having origins in any of the original peoples Europe, North Africa, or the Middle East.
.
Job Source Information
I first learned of this job opening through (mark one):
A friend or relative
City's Human Resources Department
Job line
visit to HR Department
City department/employee
Organization or group
Advertisement (newspaper, radio, TV)
City Web Site (www.chulavistaca.gov)
Other
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